
 
 

INSTRUCTIONAL SERVICES                        Regulation 6431.2  
 
Library, Media, and Technology Services 
 
Selection of Library Materials 

 
I. Responsibility for selection - Although the School Board is legally responsible for  

the operation of the school, the responsibility for the selection of library materials 
is delegated to the certificated library/media specialist.   

 
II. General policy 
 

A. The Board of Education recognizes the following objectives for the selection 
of library materials: 

 
1. Provide materials that will enrich and support the curriculum, taking 

into consideration the varied interests, abilities and maturity levels or 
the pupils served. 

 
2. Provide materials that will stimulate growth in factual knowledge,    

literary appreciation, aesthetic values and ethical standards. 
 

3. Provide background information which will enable pupils to make 
intelligent judgments in their daily lives. 

 
4. Provide materials on opposing sides of controversial issues so that 

young citizens may develop, under guidance, the practice of critical 
reading and thinking. 

 
5. Provide materials representative of the contributions to our      

American heritage from the many religious, ethnic and cultural       
groups. 

 
6. Place principle above personal opinion, and reason above prejudice in 

the selection of materials for the highest quality, in order to assure a 
comprehensive collection appropriate for the users of the library. 

 
7. Use existing special criteria for the selection of all kinds of materials 

such as books periodicals, audio-and video-recordings, computer 
software, etc. for all subject areas. 
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B.  The following authorities shall be consulted in the selection of library 
materials: 

 
1. School Library Journal 
2. The Book Report 
3. Various annual lists and awards (Newbery, Caldecott, ALA 

      Notable, ect.) 
4. Recommendations from other recognized educational organizations. 
5. Requests of staff members 
6. Bibliographies of district-adopted textbooks 

 
Doctrine of Fair Use 
 
“Fair use” is the legal right to coy a limited amount of material under certain conditions 
without harm to the owner. Such copying is allowable without obtaining permissions 
from the copyright owner. 
 
The new copyright law stipulates that photocopying and other kinds of duplication and 
reproduction must abide by the criteria of “fair use.”  The fair use criteria must be applied 
to determine if intended copying is “fair”. 
 
The four criteria of fair use are specified by Section 107 of Title 17, listed as follows: 
 

1. The purpose and character of the use. 
(Copying for commercial purposes or for profit is not allowed.)   

        
2. The nature of the copyrighted work.   

(Consumable items may not be copied.  Works which require royalty may not 
be copied.  Reproduction of musical compositions, dramas, and audio-visual 
works is not authorized.)  

 
3. The amount and substantiality of the portion being copied. 

(Unreasonable amounts or excessive quantities are not allowed.) 
 

4. The effect on the potential market and on the value of the work.  
(If copying is done to avoid purchase, or if copying will adversely affect the 
sale of the item, is not allowed.) 

 
All four of these criteria need to applied in judging whether or not there may be an 
infringement.  Meeting only one of the criteria is not enough.  The copying must reflect 
appropriate use of all four criteria.  In other words, if a teacher reproduces some material 
for an “educational purpose” (criterion #1). This does not constitute fair use unless the 
other three criteria (nature, amount and effect) are also met. 


